
ANNEXURE B:  REGISTRATION FORM FOR NEWLY APPOINTED DESIGNATED EMPLOYEE
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Details of the designated employee
	
1. Surname
	

	
2. Name(s)
	

	
3. Identity Number
	

	
4. Persal Number
	

	
5. Institution / Department
	

	
6.  Salary level and description (e.g. 13:SMS)
	

	
7. Cell phone number
	

	
8. E-Mail address
	

	
9. Date of appointment
	



_____________________________					_____________
Signature of the designated employee  					Date

Certification by Human Resources Management Unit
I,______________________ (surname and name(s) of the HR official) confirm that according to the HR records of the Department, the information provided by the employee is correct.

__________________		__________________		______________
Rank					Signature				Date
[bookmark: _GoBack]NB:  The completed form should be sent to the Director-General, Department of Public Service and Administration, Private Bag X961, Pretoria, 0001
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